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THE UNIVERSITY OF BRITISH COLUMBIA


Non-Credit Program Certificate Proposal Template
Type of Non-Credit Program*
Select the proposed non-credit program type below:
☐ Non-Credit Program Certificate (minimum of 150 hrs of learning activities)
☐ Non-Credit Program Microcertificate (minimum of 50 hrs of learning activities)
*Please refer to the Senate Policy V-129 on non-credit credentials for more information. The authority to approve Non-Credit Letters (less than 50 hours of learning activities) is delegated by Senate to the Faculties and UBC Extended Learning. Note: this form may be used for internal purposes when preparing a proposal for a new Letter.
Proposed Program Name

Indicate the proposed program name including the Non-credit Credential Category* to which it belongs 

*Per Senate Policy V-129, the formal title of any Non-Credit Letter of Participation, Non-Credit Letter of Completion, Non-Credit Letter of Proficiency, Non-Credit Program Certificate, or Non-Credit Program Microcertificate must include the Non-Credit Credential category to which it belongs. 

Date of Submission

Indicate date of submission to the Senate Office
Expected Launch Date

Indicate when you hope to see the first cohort of learners start the program

Proposing Faculty/ies or UBC Extended Learning

Non-Credit Credentials must be proposed by one or more Faculty/ies, or by UBC Extended Learning. Administrative units may partner with Faculties or UBC Extended Learning to jointly develop and deliver Non-Credit Credentials; however, Faculties or UBC Extended Learning will be responsible for the Non-Credit Credentials being proposed in such partnerships.

Principal Lead Applicant Contact Information

Name:  

Title:  

Department, Unit or Faculty:

Telephone:  

Email:  

Additional Co-Applicants

As appropriate, please indicate all additional co-applicants as well as their corresponding titles, affiliations, role in the project and UBC email address, separated by commas (e.g., Jane Doe, Associate Professor, History, Faculty of Arts, jane.doe@ubc.ca). 
Supporting Partners 

As appropriate, list any additional UBC partners/collaborators and/or relevant employer, industry, or community partnerships. 

Program Description (300-500 words)

Describe the program you are proposing, including the program goals. Indicate whether this is a new program area at UBC or an evolution of an existing program. Indicate the purpose of the program (e.g., skills acquisition; disciplinary or interdisciplinary knowledge enhancement; career progression; professional development).

Program Context (300-500 words)

Provide evidence of ongoing and sustainable learner and market demand. Provide evidence of alignment with labour market needs, community needs and/or government priorities. Indicate how the program advances the offering unit’s mandate and strategic plan(s). 

Proposed Length, Structure, and Duration

Indicate the overall length of the program, the proposed number of hours per week required to complete the required learning activities, and how often the program is expected to be offered. If this is a non-credit program certificate, indicate whether the learning is comprised of Non-Credit Program Microcertificates, Non-Credit Letters or other micro-credentials stacked together, clearly indicating the duration of each.

Curriculum Topics

Provide a list of proposed modules with a brief description of each, noting competencies gained.

Assessment Methods

Describe how learners will be assessed to show that they have achieved the intended competencies.  

Appeals Process

Outline the process for learner appeals (e.g. appeals of assignment grade, appeals of program standing).

Program Learning Outcomes

Identify the program learning objectives and the competency(ies) a learner will acquire.  

Program Delivery Format

Describe the overall program architecture and proposed course delivery method(s), which may include a variety of formats, including in-person, online or blended, synchronous or asynchronous, or a combination of multiple formats. If applicable, in describing delivery formats, explain how it may help reduce barriers and promote access for a variety of learners.  

Target Learners 

Who are the targeted learners? Indicate the primary audience (e.g., existing UBC students, mid-career learners or workers in a specific industry who require up-skilling or re-skilling). Indicate expected cohort size. If applicable, describe how you will reach learners in remote or typically underserved communities. 

External Comparator Information

Indicate whether there are any comparable programs offered at other public or private institutions in BC or beyond, and/or comparable offerings by industry. Describe how this program is distinguished from existing alternatives.

Internal Comparator and Consultation Information

Indicate whether there are any comparable programs offered within UBC. This may include both credit and non-credit courses and programs. Indicate which UBC units have been consulted during program development and provide any feedback received. Proponents are encouraged to use the Consultation Request Form. 

Admission Criteria

Describe the relevant admission and/or eligibility criteria.

Assessment of Impact on Departmental and University Resources

Describe Faculty or UBC Extended Learning capacity to deliver the program. Indicate how, based on completed financial modelling, the program is operationally viable. Note: while financial details are not required to be submitted to Senate, fee approval has been delegated to the Office of the Provost and Vice-President Academic by the Board of Governors and proponents must contact Alison Stuart-Crump, Senior Projects Manager, Office of the Provost and Vice-President Academic, UBC Vancouver (alison.stuart-crump@ubc.ca) to complete the fee approval process prior to launching their program. Proponents can continue to submit their program proposal for Senate review while pursuing fee approval separately. 

Indicate whether the program has received fee approval from the Office of the Provost and Vice-President Academic:

☐ Yes, the Provost has approved the proposed fees.
☐ No, however, the fee approval process is underway.
☐ No, we have not begun the fee approval process. Note: The offering unit is responsible for contacting the Office of the Provost and Vice-President Academic to ensure fee approval is received prior to program launch. 

Library Consultations

Consultation with the Library is required for all new non-credit certificate and microcertificate proposals. The Library consultation form can be found here and must be submitted along with your Senate program proposal. 

Note: Course syllabi and a UBC Academic Calendar entry are not required as part of your Senate submission.

Signatories

By signing below, the Dean(s) of the proposing Faculty/ies and/or the Executive Director of UBC Extended Learning confirm that the non-credit program has been appropriately reviewed and approved as required by Senate Policy V-129 and is ready for Senate review. 

___________________________

(Insert Name, Title, and Faculty and/or UBC Extended Learning)

___________________________

(Insert Name, Title, and Faculty and/or UBC Extended Learning, if required)
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